
CRAWLEY BOROUGH COUNCIL                         
 

CODE OF CONDUCT FOR COUNCILLORS 
 

THE TEN GENERAL PRINCIPLES OF PUBLIC LIFE 
 

Selflessness 

1. Members should serve only the public interest and should never improperly 
confer an advantage or disadvantage on any person. 

Honesty and Integrity 

2. Members should not place themselves in situations where their honesty and 
integrity may be questioned, should not behave improperly and should on all 
occasions avoid the appearance of such behaviour. 

Objectivity 

3. Members should make decisions on merit, including when making 
appointments, awarding contracts, or recommending individuals for rewards or 
benefits. 

Accountability 

4. Members should be accountable to the public for their actions and the manner 
in which they carry out their responsibilities, and should co-operate fully and honestly 
with any scrutiny appropriate to their particular office. 

Openness 

5. Members should be as open as possible about their actions and those of their 
authority, and should be prepared to give reasons for those actions. 

Personal Judgement 

6. Members may take account of the views of others, including their political 
groups, but should reach their own conclusions on the issues before them and act in 
accordance with those conclusions. 

Respect for Others 

7. Members should promote equality by not discriminating unlawfully against any 
person, and by treating people with respect, regardless of their race, age, religion, 
gender, sexual orientation or disability. They should respect the impartiality and 
integrity of the authority's statutory officers, and its other employees. 

Duty to Uphold the Law 

8. Members should uphold the law and, on all occasions, act in accordance with 
the trust that the public is entitled to place in them. 



Stewardship 

9. Members should do whatever they are able to do to ensure that their authorities 
use their resources prudently and in accordance with the law. 

Leadership 

10. Members should promote and support these principles by leadership, and by 
example, and should act in a way that secures or preserves public confidence. 

 

Part 1 
 

General Provisions 
 

Introduction and interpretation 
 
1.—(1) This Code applies to you as a member of an authority. 
 
(2) You should read this Code together with the general principles prescribed by 
the Secretary of State(a). 
 
(3) It is your responsibility to comply with the provisions of this Code. 
 
(4)  In this Code— 
 

“meeting” means any meeting of— 
 
(a) the authority; 
(b) the Cabinet of the authority; 
(c) any of the authority’s or its Cabinet’s committees, sub-committees, joint 

committees, joint sub-committees, or area committees; 
 

“member” includes a co-opted member and an appointed member. 
 
(5) In relation to a parish council, references to an authority’s monitoring officer 
and an authority’s standards committee shall be read, respectively, as references to 
the monitoring officer and the standards committee of the district council or unitary 
county council which has functions in relation to the parish council for which it is 
responsible under section 55(12) of the Local Government Act 2000. 
 
Scope 
 
2.—(1) Subject to sub-paragraphs (2) to (5), you must comply with this Code 
whenever you— 
 
(a) conduct the business of your authority (which, in this Code, includes the 

business of the office to which you are elected or appointed); or 
(b) act, claim to act or give the impression you are acting as a representative of 

your authority,  
 
and references to your official capacity are construed accordingly. 
 



(2) Subject to sub-paragraphs (3) and (4), this Code does not have effect in 
relation to your conduct other than where it is in your official capacity. 
 
(3) In addition to having effect in relation to conduct in your official capacity, 
paragraphs 3(2)(c), 5 and 6(a) also have effect, at any other time, where that conduct 
constitutes a criminal offence for which you have been convicted. 
 
(4) Conduct to which this Code applies (whether that is conduct in your official 
capacity or conduct mentioned in sub-paragraph (3)) includes a criminal offence for 
which you are convicted (including an offence you committed before the date you 
took office, but for which you are convicted after that date). 
 
(5) Where you act as a representative of your authority— 
 
(a) on another relevant authority, you must, when acting for that other authority, 

comply with that other authority’s code of conduct; or 
(b) on any other body, you must, when acting for that other body, comply with 

your authority’s code of conduct, except and insofar as it conflicts with any 
other lawful obligations to which that other body may be subject. 

 
General obligations 
 
3.—(1) You must treat others with respect. 
 
(2) You must not— 
 
(a) do anything which may cause your authority to breach any of the equality 

enactments (as defined in section 33 of the Equality Act 2006(a)); 
(b) bully any person; 
(c) intimidate or attempt to intimidate any person who is or is likely to be— 

(i) a complainant, 
(ii)  a witness, or 
(iii) involved in the administration of any investigation or proceedings, 
in relation to an allegation that a member (including yourself) has failed to 
comply with his or her authority’s code of conduct; or 

(d) do anything which compromises or is likely to compromise the impartiality of 
those who work for, or on behalf of, your authority. 

 
(3) In relation to police authorities and the Metropolitan Police Authority, for the 
purposes of sub-paragraph (2)(d) those who work for, or on behalf of, an authority 
are deemed to include a police officer. 
 
4. You must not— 
 
(a) disclose information given to you in confidence by anyone, or information 

acquired by you which you believe, or ought reasonably to be aware, is of a 
confidential nature, except where— 

 
(i) you have the consent of a person authorised to give it; 
(ii) you are required by law to do so; 
(iii) the disclosure is made to a third party for the purpose of obtaining 

professional advice provided that the third party agrees not to disclose 
the information to any other person; or 

 



(iv) the disclosure is— 
(aa) reasonable and in the public interest; and 
(bb) made in good faith and in compliance with the reasonable 

requirements of the authority; or 
(b) prevent another person from gaining access to information to which 

that person is entitled by law. 
 
5. You must not conduct yourself in a manner which could reasonably be 
regarded as bringing your office or authority into disrepute. 
 
6. You— 
 
(a) must not use or attempt to use your position as a member improperly to 

confer on or secure for yourself or any other person, an advantage or 
disadvantage; and 

(b) must, when using or authorising the use by others of the resources of your 
authority— 
(i) act in accordance with your authority’s reasonable requirements; 
(ii) ensure that such resources are not used improperly for political 

purposes (including party political purposes); and 
(c) must have regard to any applicable Local Authority Code of Publicity made 

under the Local Government Act 1986(a). 
 
7.—(1) When reaching decisions on any matter you must have regard to any relevant 
advice provided to you by— 
 
(a) your authority’s chief finance officer; or 
(b) your authority’s monitoring officer, 
 
where that officer is acting pursuant to his or her statutory duties. 
 
(2) You must give reasons for all decisions in accordance with any statutory 
requirements and any reasonable additional requirements imposed by your authority. 
 

Part 2 
 

Interests 
 
Personal interests 
 
8.—(1) You have a personal interest in any business of your authority where either— 
 
(a) it relates to or is likely to affect— 

(i) any body of which you are a member or in a position of general control 
or management and to which you are appointed or nominated by your 
authority; 

(ii) any body— 
(aa) exercising functions of a public nature; 
(bb) directed to charitable purposes; or 
(cc) one of whose principal purposes includes the influence of 

public opinion or policy (including any political party or trade 
union), 

of which you are a member or in a position of general control or 
management; 



(iii) any employment or business carried on by you; 
(iv) any person or body who employs or has appointed you; 
(v) any person or body, other than a relevant authority, who has made a 

payment to you in respect of your election or any expenses incurred 
by you in carrying out your duties; 

(vi) any person or body who has a place of business or land in your 
authority’s area, and in whom you have a beneficial interest in a class 
of securities of that person or body that exceeds the nominal value of 
£25,000 or one hundredth of the total issued share capital (whichever 
is the lower); 

(vii) any contract for goods, services or works made between your 
authority and you or a firm in which you are a partner, a company of 
which you are a remunerated director, or a person or body of the 
description specified in paragraph (vi); 

(viii) the interests of any person from whom you have received a gift or 
hospitality with an estimated value of at least £25; 

(ix) any land in your authority’s area in which you have a beneficial 
interest; 

(x) any land where the landlord is your authority and you are, or a firm in 
which you are a partner, a company of which you are a remunerated 
director, or a person or body of the description specified in paragraph 
(vi) is, the tenant; 

(xi) any land in the authority’s area for which you have a licence (alone or 
jointly with others) to occupy for 28 days or longer; or 

 
(b) a decision in relation to that business might reasonably be regarded as 

affecting your well-being or financial position or the well-being or financial 
position of a relevant person to a greater extent than the majority of— 

 
(i) (in the case of authorities with electoral divisions or wards) other 

council tax payers, ratepayers or inhabitants of the electoral division or 
ward, as the case may be, affected by the decision; 

(ii) (in the case of the Greater London Authority) other council tax payers, 
ratepayers or inhabitants of the Assembly constituency affected by the 
decision; or 

(iii) (in all other cases) other council tax payers, ratepayers or inhabitants 
of your authority’s area. 

(2) In sub-paragraph (1)(b), a relevant person is— 
 
(a) a member of your family or any person with whom you have a close 

association; or 
(b) any person or body who employs or has appointed such persons, any firm in 

which they are a partner, or any company of which they are directors; 
(c) any person or body in whom such persons have a beneficial interest in a 

class of securities exceeding the nominal value of £25,000; or 
(d) any body of a type described in sub-paragraph (1)(a)(i) or (ii). 
 
Disclosure of personal interests 
 
9.—(1) Subject to sub-paragraphs (2) to (7), where you have a personal interest in 
any business of your authority and you attend a meeting of your authority at which 
the business is considered, you must disclose to that meeting the existence and 
nature of that interest at the commencement of that consideration, or when the 
interest becomes apparent. 
 



(2) Where you have a personal interest in any business of your authority which 
relates to or is likely to affect a person described in paragraph 8(1)(a)(i) or 
8(1)(a)(ii)(aa), you need only disclose to the meeting the existence and nature of that 
interest when you address the meeting on that business. 
 
(3) Where you have a personal interest in any business of the authority of the 
type mentioned in paragraph 8(1)(a)(viii), you need not disclose the nature or 
existence of that interest to the meeting if the interest was registered more than three 
years before the date of the meeting. 
 
(4) Sub-paragraph (1) only applies where you are aware or ought reasonably to 
be aware of the existence of the personal interest. 
 
(5) Where you have a personal interest but, by virtue of paragraph 14, sensitive 
information relating to it is not registered in your authority’s register of members’ 
interests, you must indicate to the meeting that you have a personal interest, but 
need not disclose the sensitive information to the meeting. 
 
(6) Subject to paragraph 12(1)(b), where you have a personal interest in any 
business of your authority and you have made a Cabinet decision in relation to that 
business, you must ensure that any written statement of that decision records the 
existence and nature of that interest. 
 
(7) In this paragraph, “Cabinet decision” is to be construed in accordance with 
any regulations made by the Secretary of State under section 22 of the Local 
Government Act 2000(a). 
 
Prejudicial interest generally 
 
10.—(1) Subject to sub-paragraph (2), where you have a personal interest in any 
business of your authority you also have a prejudicial interest in that business where 
the interest is one which a member of the public with knowledge of the relevant facts 
would reasonably regard as so significant that it is likely to prejudice your judgement 
of the public interest. 
 
(2) You do not have a prejudicial interest in any business of the authority where 
that business— 
 
(a) does not affect your financial position or the financial position of a person or 

body described in paragraph 8; 
(b) does not relate to the determining of any approval, consent, licence, 

permission or registration in relation to you or any person or body described 
in paragraph 8; or 

(c) relates to the functions of your authority in respect of— 
 

(i) housing, where you are a tenant of your authority provided that those 
functions do not relate particularly to your tenancy or lease; 

(ii) school meals or school transport and travelling expenses, where you 
are a parent or guardian of a child in full time education, or are a 
parent governor of a school, unless it relates particularly to the school 
which the child attends; 

(iii) statutory sick pay under Part XI of the Social Security Contributions 
and Benefits Act 1992, where you are in receipt of, or are entitled to 
the receipt of, such pay; 

(iv) an allowance, payment or indemnity given to members; 



(v) any ceremonial honour given to members; and 
(vi) setting council tax or a precept under the Local Government Finance 

Act 1992. 
 



Prejudicial interests arising in relation to overview and scrutiny committees 
 
11. You also have a prejudicial interest in any business before an overview and 
scrutiny committee of your authority (or of a sub-committee of such a committee) 
where— 
 
(a) that business relates to a decision made (whether implemented or not) or 

action taken by your authority’s Cabinet or another of your authority’s 
committees, sub-committees, joint committees or joint sub-committees; and 

(b) at the time the decision was made or action was taken, you were a member 
of the Cabinet, committee, sub-committee, joint committee or joint sub-
committee mentioned in paragraph (a) and you were present when that 
decision was made or action was taken. 

 
Effect of prejudicial interests on participation 
 
12.—(1) Subject to sub-paragraph (2), where you have a prejudicial interest in any 
business of your authority— 
 
(a) you must withdraw from the room or chamber where a meeting considering 

the business is being held— 
 

(i) in a case where sub-paragraph (2) applies, immediately after making 
representations, answering questions or giving evidence; 

(ii) in any other case, whenever it becomes apparent that the business is 
being considered at that meeting; unless you have obtained a 
dispensation from your authority’s standards committee; 

(b) you must not exercise Cabinet functions in relation to that business; and 
(c) you must not seek improperly to influence a decision about that business. 
 
(2) Where you have a prejudicial interest in any business of your authority, you 
may attend a meeting (including a meeting of the overview and scrutiny committee of 
your authority or of a sub-committee of such a committee) but only for the purpose of 
making representations, answering questions or giving evidence relating to the 
business, provided that the public are also allowed to attend the meeting for the 
same purpose, whether under a statutory right or otherwise. 
 

PART 3 
 

Registration of Members’ Interests 
 
Registration of members’ interests 
 
13.—(1) Subject to paragraph 14, you must, within 28 days of— 
 
(a) this Code being adopted by or applied to your authority; or 
(b) your election or appointment to office (where that is later),  

register in your authority’s register of members’ interests (maintained under 
section 81(1) of the Local Government Act 2000) details of your personal 
interests where they fall within a category mentioned in paragraph 8(1)(a), by 
providing written notification to your authority’s monitoring officer. 

 
(2) Subject to paragraph 14, you must, within 28 days of becoming aware of any 
new personal interest or change to any personal interest registered under paragraph 



(1), register details of that new personal interest or change by providing written 
notification to your authority’s monitoring officer. 
 
Sensitive information 
 
14.—(1) Where you consider that the information relating to any of your personal 
interests is sensitive information, and your authority’s monitoring officer agrees, you 
need not include that information when registering that interest, or, as the case may 
be, a change to that interest under 
paragraph 13. 
 
(2) You must, within 28 days of becoming aware of any change of circumstances 
which means that information excluded under paragraph (1) is no longer sensitive 
information, notify your authority’s monitoring officer asking that the information be 
included in your authority’s register of members’ interests. 
 
(3) In this Code, “sensitive information” means information whose availability for 
inspection by the public creates, or is likely to create, a serious risk that you or a 
person who lives with you may be subjected to violence or intimidation. 



A Code of Conduct for Councillors

The acceptance of gifts and hospitality by Councillors is not merely an administrative 
issue. It reflects directly upon the perception of Councillors and of the authority as 
acting in the public interest or as acting for the personal advantage of friends and for 
what personal benefit Councillors can get out of their position.  

The law on the acceptance of gifts and hospitality is set out in the authority’s Code of 
Conduct for Members and in the Prevention of Corruption Acts. These requirements 
are then supplemented by the procedures which have been adopted by this authority, 
to provide a clear set of rules for the protection of both Councillors and the authority. 
Acceptance of a gift or hospitality in breach of the Code, or failure to declare receipt 
of such a gift or hospitality, can lead to disqualification from holding any public office 
for a period of up to five years. Corrupt acceptance of a gift or hospitality can lead to 
a heavy fine or up to 7 years’ imprisonment.  

This Code of Conduct sets out: 

(a) the principles which you should apply whenever you have to decide 
whether it would be proper to accept any gift or hospitality 

(b)  a procedure for obtaining consent to accept a gift or hospitality, when 
you consider that it would be proper to accept it 

(c) a procedure for declaring any gift or hospitality which you receive and 
for accounting for any gift to the authority  

This Code does not apply to the acceptance of any facilities or hospitality which may 
be provided to you by this authority. 

1 General Principles 

In deciding whether it is proper to accept any gift or hospitality, it is a matter of 
judgement for each individual member, and you should apply principles (a) to 
(e) below. Even if the gift or hospitality comes within one of the general 
consents set out below, you should not accept it if to do so would be in breach 
of one or more of these principles.  Any gifts that you are offered and that you 
decline should be reported on the declaration of refusal of hospitality or of a 
gift form (copy attached) and sent to the Monitoring Officer who will maintain a 
record of such declarations. 

(a)  Never accept a gift or hospitality as an inducement or reward for 
anything you do as a Councillor 

As a Councillor, you must act in the public interest and must not be 
swayed in the discharge of your duties by the offer, prospect of an 
offer, or the non-offer of any inducement or reward for discharging 
those duties in a particular manner. 

The Public Bodies (Corrupt Offences) Act 1889 provides that if you 
accept any gift, loan, fee, reward or advantage whatsoever as an 
inducement to or reward for doing or forbearing to do anything in 



respect of any matter or transaction in which the authority is 
concerned, you commit a criminal offence carrying a maximum term of 
imprisonment of 7 years 

Further, the authority’s Code of Conduct for Members provides that 
you must act in the public interest, serving the authority and the whole 
community, rather than acting in the interests of any particular 
individual or section of the community, and that it is a breach of the 
Code improperly to confer any advantage or disadvantage on any 
person, including yourself.  

(b)  You should only accept a gift or hospitality if there is a 
commensurate benefit to the authority. 

The only proper reason for accepting any gift or hospitality is that there 
is a commensurate benefit for the authority which would not have been 
available but for the acceptance of that gift or hospitality.  

Acceptance of hospitality can confer an advantage on the authority, 
such as an opportunity to progress the business of the authority 
expeditiously through a working lunch, or to canvass the interests of 
the authority and its area at a meeting. Acceptance of a gift is much 
less likely to confer such an advantage. But unless the benefit to the 
authority is clear, and is commensurate with the value of the gift or 
hospitality, the presumption must be that the gift or hospitality is purely 
for your personal benefit. 

As set out above, the authority’s code provides that you must not 
improperly confer any advantage on anyone, including yourself. 
Acceptance as a Councillor of a gift or hospitality for your own benefit 
or advantage, rather than for the benefit to the authority, would be a 
breach of the Code. 

(c) Never accept a gift or hospitality if acceptance might be open to 
misinterpretation  

The appearance of impropriety can be just as damaging to the 
authority and to you as a Councillor as actual impropriety. The 
authority’s ability to govern rests upon its reputation for acting fairly 
and in the public interest. You must therefore consider whether the 
acceptance of the gift or hospitality is capable of being interpreted as a 
sign that you or the authority favours any particular person, company 
or section of the community or as placing you under any improper 
obligation to any person or organisation. If there is any possibility that 
it might be so interpreted, you must either refuse the gift or hospitality 
or take appropriate steps to ensure that such a misunderstanding 
cannot arise. 

Certain occasions are particularly sensitive, and require the avoidance 
of any opportunity for such misunderstanding. These include: 

(i) occasions when the authority is going through a competitive 
procurement process, in respect of any indication of favour for 
a particular tenderer.  



(ii) determinations of planning applications or planning policy, in 
respect of any person or organisation which stands to gain or 
lose from the determination, 

(iii) funding decisions, when the authority is determining a grant 
application by any person or organisation.   

(iv) issues affecting voluntary service organisations in relation to 
the grant making process. 

 

(d) Never accept a gift or hospitality which puts you under an 
improper obligation 

Recognise that some commercial organisations and private individuals 
see the provision of gifts and hospitality as a means of buying 
influence. If you accept a gift or hospitality improperly, it is possible 
that they may seek to use this fact to persuade you to determine an 
issue in their favour. Equally, if others note that you have been 
prepared to accept a gift or hospitality improperly, they may feel that 
they will no longer be able to secure impartial consideration from the 
authority. 

(e) Never solicit a gift or hospitality 

You must never solicit or invite an offer of a gift or hospitality in 
connection with your position as a Councillor. You should also take 
care to avoid giving any indication that you might be open to such any 
improper offer. 

2. Consent Regimes 

(a)  General consent provisions 

For clarity, the authority has agreed that you may accept gifts and 
hospitality in the following circumstances: 

(i) civic hospitality provided by another public authority 

(ii) modest refreshment in connection with any meeting in the 
ordinary course of your work, such as tea, coffee, soft drinks 
and biscuits 

(iii) tickets for sporting, cultural and entertainment events which 
are sponsored by the authority 

(iv) small gifts of low intrinsic value below £25, branded with the 
name of the company or organisation making the gift, such as 
pens, pencils, mouse pads, calendars and diaries. However, 
you should take care not to display any such branded items 
when this might be taken as an indication of favour to a 
particular supplier or contractor, for example in the course of a 
procurement exercise.  You should also be wary of accepting a 



number of these lower value gifts from the same company or 
organisation. 

(v) a modest alcoholic or soft drink on the occasion of an 
accidental social meeting, such as a pint of beer from 
someone with whom you have had contact in the course of 
fulfilling your duties as a councillor if you meet accidentally in a 
public house, cafe or bar. In such cases, you should make 
reasonable efforts to return the offer where this is practicable 



(vi) a modest working lunch not exceeding £15 a head in the 
course of a meeting in the offices of a party with whom the 
authority has an existing business connection where this is 
required in order to facilitate the conduct of that business. 
Councillors should not make such arrangements themselves, 
but request officers to settle the detailed arrangements, and 
officers are under instruction, when arranging any such 
meeting, to make it clear to the other party that such a lunch 
must not exceed a value of £15 a head 

(vii)  modest souvenir gifts with a value below £25 from another 
public authority given on the occasion of a visit by or to the 
authority 

(viii) Hospitality received in the course of an external visit or 
meeting which has been duly authorised by the authority. 
Councillors should not make such arrangements themselves, 
but request officers to settle the detailed arrangements, and 
officers are under instruction to make it clear that any such 
hospitality for Councillors and officers is to be no more than 
commensurate with the nature of the visit 

(ix) other unsolicited gifts, where it is impracticable to return them 
to the person or organisation making the gift, provided that the 
Councillor deals with the gift strictly in accordance with the 
following procedure: The Councillor must, as soon as 
practicable after the receipt of the gift, pass it to the Secretary 
to the Mayor/Chairman of the Council together with a written 
statement identifying the information set out in Paragraphs 2(b)  
below. The Secretary will then write to the person or 
organisation making the gift thanking them on your behalf for 
the gift and informing them that you have donated the gift to 
the Mayor’s/ Chairman’s Charity Fund, on whose behalf it will 
be raffled or other wise disposed of in due course, the 
proceeds being devoted to a charitable cause chosen by the 
Mayor/Chairman. 

(b) Unacceptable Gifts 

The following are examples of unacceptable gifts:- 

Paid holiday or leisure travel or accommodation. 
 

Tickets for premium events which are offered on a personal basis. 
 

Bottles of wines or spirits. 
 

Use of a company flat or hotel suite. 
 

Discounted services, materials, labour, etc. from contractors or 
suppliers which are not equally available on the same basis to others 
not having an actual or potential business link with them.  Members 
should not procure or encourage any such provision to family, friends 
or business associates. 

 



When a particular person or firm has a matter currently in issue with 
the Council, then clearly common sense dictates a more restrictive 
approach.  An important criterion in exercising judgement is what 
interpretation others might reasonably put on acceptance. 
 

(c)  Special consent provisions 

If you wish to accept any gift or hospitality which is in accordance with 
the General Principles set out in Paragraph 1, but is not within any of 
the general consents set out in Paragraph 2(a), you may only do so if 
you have previously obtained specific consent in accordance with the 
following procedure: 

You must make an application in writing to the Monitoring Officer, 
setting out: 

(i) the nature and your estimate of the market value of the gift or 
hospitality 

(ii) who the invitation or offer has been made by or on behalf of 

(iii) the connection which you have with the person or organisation 
making the offer or invitation, such as any work which you 
have undertaken for the authority in which they have been 
involved 

(iv) any work, permission, concession or facility which you are 
aware that the person or organisation making the offer or 
invitation may seek from the authority 

(v) any special circumstances which lead you to believe that 
acceptance of the gift or hospitality will not be improper 

You must not accept the gift or hospitality until you have received the 
appropriate consent.  

The Monitoring Officer will enter details of any approval in a register 
which will be available for public inspection on the occasion of the 
public inspection of the authority’s accounts for the relevant year. But 
note that this does not relieve you of the obligation to register the 
receipt of gifts and hospitality in accordance with Paragraph 3, below. 

3. Reporting 

Where you are offered any gift or hospitality which you estimate to have a 
market value or cost of provision of £25 or greater, you must, as soon as 
possible after receipt of the gift or hospitality, make a declaration in writing to 
the Monitoring Officer, using the appropriate form. The Monitoring Officer will 
retain a copy of any such declaration in a register which will be available for 
public inspection until the approval of the authority’s accounts for the year in 
question. 

Even if the value of the gift or hospitality is less than £25, if you are concerned 
that its acceptance might be misinterpreted, and particularly where it comes 



from a contractor or tenderer, you may make a voluntary declaration in the 
same manner to ensure that there is nothing secret or underhand about the 
gift or hospitality.  If you are in any doubt about the propriety of accepting a 
particular gift or hospitality, you should contact the Council's Monitoring 
Officer before accepting 



4. Gifts to the authority 

Gifts to the authority may take the form of the provision of land, goods or 
services, either to keep or to test with a view to future acquisition, an offer to 
carry out works or sponsorship of a function which is organised or supported 
by the authority. You should not solicit any such gift on behalf of the authority 
except where the authority has formally identified the opportunity for 
participation by an external party and how that participation is to be secured, 
for example in relation to sponsorship of public musical and theatrical 
performances and developers’ contributions under Section 106 Agreements. 
If you receive such an offer on behalf of the authority, you must first consider 
whether it is appropriate for the authority to accept the offer (in terms of 
whether the acceptance of the gift might be seen as putting the authority 
under any improper obligation, whether there is a real benefit to the authority 
which would outweigh any dis-benefits). If you do not have delegated 
authority to accept the gift, you should report the offer directly to the 
Monitoring Officer who has such delegated authority, together with your 
recommendation. The Monitoring Officer will then write back to the person or 
organisation making the offer, to record the acceptance or non-acceptance of 
the gift,  record the gift for audit purposes and ensure that the gift is properly 
applied for the benefit of the authority. If you have any concerns about the 
motives of the person or organisation making the offer, or whether it would be 
proper for the authority to accept the gift, you should consult the Monitoring 
Officer directly. 

5 Definitions 

(a) “Gift or hospitality” includes any of the following: 

(i) the free gift of any goods or services 

(ii) the opportunity to acquire any goods or services at a 
discount or on terms which are more advantageous than 
those which are available to the general public 

(iii) the opportunity to obtain any goods or services which are not 
available to the general public 

(iv) the offer of food, drink, accommodation or entertainment, or 
the opportunity to attend any cultural, sporting or entertainment 
event. 

(b) References to the “value” or “cost” of any gift or hospitality are 
references to the higher of: 

(i) your estimate of the cost to the person or organisation of 
providing the gift or consideration 

(ii) the open market price which a member of the public would 
have to pay for the gift or hospitality, if it were made available 
commercially to the public, less the cash sum of any 
contribution which you would be required to make toward that 
price to the person or organisation providing or offering the gift 
or hospitality. 



Councillor’s Declaration of Receipt of Gifts or Hospitality 

Name  

What was the gift or hospitality? 

 

What is your best estimate of its 
market value or cost? 

 

Who provided it? 

 

When and where did you receive it? 

 

Does it come within one of the 
general consents set out in the Code 
of Conduct? If so, which? 

 

Did you take advice from the 
Monitoring Officer before accepting it? 

Were there any special circumstances 
justifying acceptance of this gift or 
hospitality? 

 

Do you have any contact in your role 
as a councillor with the person or 
organisation providing the gift or 
hospitality? 

 

Signed Date 

Completed form to be submitted to the Monitoring Officer who will 
maintain a record of declarations. 



Councillor’s Declaration of REFUSAL TO ACCEPT Gifts or Hospitality 

Name   

What was the gift or hospitality 
offered? 

 

What is your best estimate of its 
market value or cost? 

 

Who offered it? 

 

By what means did you decline it?  
e.g. By returning the gift, by declining 
in writing, by declining verbally. 

 

Do you have any contact in your role 
as a councillor with the person or 
organisation offering the gift or 
hospitality? 

 

Signed Date 

Completed form to be submitted to the Monitoring Officer who will maintain a record 
of declarations. 

 


	(a) the principles which you should apply whenever you have to decide whether it would be proper to accept any gift or hospitality
	(b)  a procedure for obtaining consent to accept a gift or hospitality, when you consider that it would be proper to accept it
	(c) a procedure for declaring any gift or hospitality which you receive and for accounting for any gift to the authority 
	(a)  Never accept a gift or hospitality as an inducement or reward for anything you do as a Councillor
	2. Consent Regimes
	(a)  General consent provisions
	(c)  Special consent provisions
	You must make an application in writing to the Monitoring Officer, setting out:
	(i) the nature and your estimate of the market value of the gift or hospitality


	3. Reporting
	 4. Gifts to the authority
	(i) the free gift of any goods or services
	(ii) the opportunity to acquire any goods or services at a discount or on terms which are more advantageous than those which are available to the general public


